presenter evaluation tool

speaker/session

date evaluator

In this section, use “3” as the benchmark and let the

presenter EARN a higher or lower rating

structure

overview/preview

main points introduced & developed
review of material
conclusion/closure

managing tangents

overall time management

content

challenging topic
creative/original approach
workshop matched description
practical/useful information
theoretical/background info.

delivery

body movement

eye contact

appearance
enthusiasm/passion
projection (volume)

voice modulation (variation)

vocabulary/word choices

audience response
receptiveness to speaker
receptiveness to content
engagement

participation

YUCK!

1

YUCK!

YUCK!

1
1
1
1
1
1
1

YUCK!

N DD NN DD NN DN

average  WOW!
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place X on each continuum

structured |

formal |

freeform

casual

specific ideas I

emotional |

general themes

personalized I

logical

“canned”

In this section, circle those tools used and add a “+” or =* next to
those with particularly strong or weak execution.

audiovisuals

handouts flipchart/dry erase

overheads/slides Icd projector/powerpoint
music television/ver

other:

information sharing tools

life experiences statistics/evidence
examples story telling
humor silence

audience engagement techniques

large group discussion small group activities

solo activities brainstorming
1-1 engagement rewards/+ reinforcement

questions to participants questions from participants

repetitive/distracting behaviors

distinctive qualities/characteristics

Please use the back of this sheet for additional comments.
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